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|. HopmaTBHa 6a3a

OOyyeHneTo Ha CTyOeHTU M OOKTOPaHTU B TPaKUMACKM YHUBEPCUTET € NOOYMHEHO Ha
3akoHa 3a BucleTo obpa3oBaHue 1 nocnegpawmuTe ro aktose Ha MuHnctepckm CoBer,
KakTo u [NpaBurHmnKa 3a yCTPOUCTBO, AENHOCT 1 ynpaBrieHne Ha Tpakunckn YHusepcutet
N Te3n Ha OCHOBHUTE CTPYKTYPHW 3BEHa, U pelleHusiTa Ha AkageMuyeH CbBeT Ha
Tpaknnckm YHuBepcuTer.

[I. CTpyKTypa Ha opraHusaumsaTa Ha O6Cny>XBaHeTO Ha CTYAEHTHU

AIMVHUCTPATUBHOTO OOGCMYy)XBaHe Ha CTYAeHTUTe W [OKTopaHTUTe B Tpakuiicku
YH/MBEPCUTET Ce U3BbpPLUBA CbOTBETHO OT y4ebeH 1 Hay4yeH oTaeny Ha PektopaTta u ot
CbOTBETHUTE OTAENM HA OCHOBHUTE CTPYKTYPHU 3BEHA.

Y4yebHuaT oTgen KbM  TpakuMnckM YHUBEPCUTET OCBLUECTBABA KOHTPOM BbPXY
UANOCTHaTa opraHm3aumst Ha y4ebHna npouec Ha CTyAeHTUTE — OT TAXHOTO 3anMcBaHe B
NMbPBU KypC A0 YCNELWHOTO AUNIOMUpaHe.

Ekcneptute Ha oTaena opraHusaMpaT M OKasBaT MEeToAM4vecka NMOMOLL Ha OCHOBHUTE
3BeHa npuv opraHmnsauusaTa Ha obcnyxBaHe Ha CTyQeHTUTe.

OTroBOopHM 3a USAMOCTHOTO agMUMHUCTPATMBHO OOCny)XBaHe Ha CTyOgeHTuTe ca
cnyxutenute ot ydebeH otaen Ha PektopaTa v Te3n Ha gekaHaTUTe Ha OCHOBHUTE
CTPYKTYPHM 3BEHA.

Il. 1. 3aabimkeHua Ha yyebeH otaen npu Pektopat Ha TpakMnucku
YHuBepcutet

YyebeH oTgen Ha PekTopaTa nognomara gerHOCTTa Ha 3aMeCTHUK-pekTopa no ydebHa
AENHOCT BbB Bpb3ka C 00y4eHMeTo Ha CTyAeHTUTe B 00pa3oBaTenHoO-KBannmguKaLumoHHm
creneHn ,npocdecmoHaneH 6Gakanasbp“, ,b6akanaBbp“ un ,Maructbp‘. OTAENbLT
OCbLUECTBSIBA KOOPAMHALMSTA C BCUYKM OCHOBHU 1 06CnyXBaLlm 3BeHa B YHUBEPCUTETA,
KOUTO MMaT OTHOLWIEHME KbM OpraHu3vMpaHe, nNpoBeXOdaHe W KOHTponuMpaHe Ha
AenHocTuTe no npuaobmeBaHe Ha obpa3oBaTenHO-KBaNnMQUKaLMOHHUTE CTENEHMN.

YyebeH oTgen oTroBaps 3a opraHu3auuata W nNpoBeXOaHeTo Ha usnocTHaTta
KaHOMAATCTyAEeHTCKa KaMnaHus B YHUBEpPCUTETA, CblrnacyBaHO C OCTaHanuTe OCHOBHU
CTPYKTYpPHU 3B€Ha Ha TpakuncKn YHUBEPCUTET.

YuebeH oTaen Ha PekTopaTa u3BbplUBa KOOpPAWHMPAHETO Ha WHGOpMauusta U
obcnyxBaHeTo, CBbp3aHM C obydyeHWeTo Ha CTyAeHTWUTe, OTroBapsl 3a ypexaaHe Ha
CTYOEHTCKOTO CbCTOsIHME Ha obyvyaemuTe - npekbCcBaHe Ha oby4YyeHMeTo, CMsiHa Ha
cneumanHocTM unu ¢opmMmn Ha obydeHue, obyyeHne no uHAMBMAYyaneH y4yebeH nnaH,
OTroBaps 3a NOAAbPXKAHETO Ha akTyanHa MHopMauus 3a BCUYKM HOPMATMBHM aKTOBE



U matepuanu, CBbp3aHM C WMHEPOPMALMOHHOTO U aAMWHUCTPATUMBHOTO OOGCHyXBaHe
Ha CTygeHTuTe .

YyebeH oTgoen oTroBaps 3a NoAroTeBAHe, wu3nNpawaHe W BepuduuupaHe Ha
HeobxogmMmaTta nHgopMaums, cBbp3aHa ¢ y4ebHUS npouec KbM BbHLIHW Be4OMCTBA U
opraHusauun. [logobpxa M CbXxpaHsiBa ydebHWTE nnaHoBe W KBaNUMUKaLUMOHHM
XapaKTePUCTMKN Ha CneunanHocTMTe No KOMTO ce Boan obyyeHue.

OTaenbT KoopavHMpa AenHOCTTa No nogabpkaHe 6asa gaHHun B Permctpute Ha MOH
(Pernctbp Ha pgencTtBawmTe M NPeKbCHaANM CTYAEHTU U OOKTopaHTu, Pernctbp Ha
3aBbpLUMNNTE CTYOEHTN).

Il. 2. 3apbmKeHNA Ha oTaenuTe 3a paboTta CbC CTYAEHTU KbM OCHOBHUTE
3BeHa Ha Tpakuncku YHMBepcuTteTt

CTygeHTcKaTa KaHuenapusa Ha 3BeHaTa e cromaratenHa agMUHUCTpaTUBHA CTPYKTYpa,
KoATo pabotm nog  nNpsikOTo pbKOBOACTBO Ha  [lekaHa/gupektopa  Ha
dakynteTa/konexal/punuana. KaHuenapuaTta ocbLecTBsiBa AeNHOCTTa CU, CbOBpasHO
3aKOHOBUTE M3MCKBaAHWA 3a OpraHnsaumaTa Ha BUCLLIETO obpasoBaHne U HOpMaTUBHUTE
akToBe Ha TpakMnCckn YHUBEPCUTET B HanpaBreHus:

- opraHu3auus Ha yd4ebHus npouec;

- agMWHUCTPaTMBHO ObCny)XBaHe Ha CTYAEHTUTE;

- nogabpXaHe W CbxpaHsBaHe Ha ydyebHa [OKyMeHTauusi - apxvBupaHe U

yHUpUumpaHe.

B oTaoenute Ha CTPYKTypHUTE 3BEHa ce M3BbpluBa obcnyXBaHe Ha CTYyAEeHTUTE Mo
BBbMPOCU, CBbP3aHu C yyebHaTa AeMHOCT, N3roTesa ce rpaduka 3a pasnvca Ha y4ebHuUTe
3aHATUS 32 pedoBHO W 33a404YHO OOydeHMe U rpaduka 3a M3INUTHUTE CEecuMu Ha
CTyOEeHTWUTEe, noadbpXaT Ce [aHHM 3a 3aeToCcTTa Ha JNEKUMOHHUTE, CeMWHApHW,
naGopaTopHM N KOMMOTBbPHK 3anu, 1 ap.

OcHoBHUTE 3aauM Ha JekaHaTUTe Mo 3BeHaTa ce CBexaaT Ao:
- 3anucBaHe Ha CTyAeHTUTE No KypcoBe Ha 0by4eHue;
- BbBexaaHe 6asa JaHHW Ha CTYAeHTUTE B MHOPMAaLMOHHaTa CUCTEMA;
- KoopAMHMpaHe Ha y4ebHUs npoLec No OTHOLLEHWE Ha HErOBOTO NPOBEXAAHE;
- obcnyxBaHe Ha U3NUTHUS NPOLIEC;
- 3asBsiBaHe Ha XONOorpamHu CTUKEPU Ha 3BBbPLUNNUTE CTYOEHTH;
- MoAroTOBKa W U3daBaHe Ha AMNNIOMU 3a BUCLLE 06pa3oBaHUeE;
- MOAroTOBKA W OpraHM3paHe Ha NPoMoUMsATa Ha CTYAEHTUTE;
- U3roTBsIHE Ha CTATUCTMYECKN OTYETU U aHaNN3u;
- npepocTaBsiHe Ha MHopMaLMs BbB Bpb3ka C akpeauTaumsi Ha 3BeHOTO 1 ap.).

B um3nbnHeHne Ha nocoveHuTe 3agjayuv cnyxutenmte OT [JeKaHatute, CbBMECTHO C
Konernte cun ot PeKTopaTa, Ce BKJ1Ho4YBaT npw:



usanocTHaTa opraHusaums Ha ydyebHaTa OeNHOCT - OT 3anucBaHe Ha HOBOMpUEeTH
CTYOEHTW OO0 OUNSIOMUPAHETO UM;

nognomMaraHe CTydeHTUTe Mpu paspellaBaHe Ha npobrnemu OT pasnuyeH
Xapaktep B y4ebHaTa MM OeNHOCT;

npoBexgaHe Ha aHKkeTupaHeTo cpef CTydAeHTUTe C uen nogobpsiBaHe Ha
Ka4yeCcTBOTO Ha 00y4yeHue;

N3roTBsAHe Ha y4yebHa AOKymMeHTauusa (y4ebHu pasnucu, usnutHu rpaduum um
NPOTOKONW, BOAEHE Ha CTYAEHTCKM JOCKeTa, 3aBepsBaHe Ha CTYOEHTCKN KHUKKM
v ap.);

BOJEHe Ha OTYETHOCT B CbOTBeTCTBME C Hapepnbarta 3a eavHHUM ObpXKaBHU
N3NCKBAHWS U apXMBUPaHe Ha JOKyMeHTauus;

CBOEBPEMEHHOTO W MbAHOLEHHO oOTpassBaHe B ydyebHaTa OOKyMeHTauus Ha
AAHHWTE 3a NPOBEAEHN U3MUTK OT NpenogaBaTenunTe;

noaroTBsiHE Ha CrpaBKW, CBbP3aHW CbC CTYAEHTCKUS CTaTyC, Ha akageMudHu
CMpaBKW, YBEPEHUs, yOOCTOBEPEHUA WUNU CNyxebHu OGenexkun, gunIaoMum wu
AyGrnvkaTn Ha gUNIIoMu U Ap. OOKYMEHTH;

pelaBaHe Ha CTyQEeHTCKO MONOXeHNne nped pPbKOBOAHW YHUBEPCUTETCKU
CTPYKTYPU CbIIaCHO U3UCKBAHWUSTA Ha opraHusaumsita Ha yyebHaTa OEeVHOCT B
Tpakunckm YHmsepcuTerT,

OCbLUEeCTBABaHE Ha KOOpAWHMpALLM OYHKUUKW C KaTeapuTe, BNU3allm B CbCTasa
Ha 3BEHOTO.

[ll. AAMUHUCTPATMBHM YCITYIrn 3a CTYyAEHTHU

[1l.1. AGMUHUCTPATUBHMU YCIYrn 3a CTYAEHTU, KOUTO Ce U3BbpLUBAT B y4yebeH
oTAen Ha peKTopar:

.2.

pasrnexnaHe M pellaBaHe Ha CTYOQEHTCKM BbMpocu, hopMynupaHu B MOnou u
3asBIeHNs, KOUTO MocTbnBaT B PekTopata B cboTBeTCTBME C [lpaBunaTa 3a
yyebHa periHocT Ha TpY — npvem Ha CTydeHTW, NpemMecTBaHe Ha CTyAeHTW,
npomMsiHa popmata Ha obyyeHue 1 ap.;

Bb3CTaHOBSIBAHE Ha CTYAEHTCKM Npaea;

KaHOuaaTcTBaHe 3a CTUNEeHaus;

KaHOuOaTcTBaHe 3a CTYOEHTCKO OOLLEXUTUE;

BepudUKaLMmn Ha IOKYMEHTUN OT YyKOUHa 1 ap.

A,D,MI/IHI/ICTpaTVIBHVI ycnyrm 3a CTyAeHTU, KOUTo ce usBbplBaTt B

AeKaHaTuTe.

3anucBaHe 3a TekyllaTa ydebHaTa roavHa — ctaBa Npu U3MbIHEH y4eGeH nnaH 1
nnaTeHa ceMecTpuanHa Takca;

n3gaBaHe Ha akaJeMWYHU CMpaBKW - MOMbBa Ce U Ce Aenosupa 3asiBleHne c
1CKaHe 3a U3JaBaHe Ha crnpaBkaTa;

n3gaBaHe Ha yBEPEHWS 3a CTYAEHTCKO MONOXEeHMe - OT KHKapHuuaTa Ha TpY nnu
Apyr ouc, ce 3akynysa obpasel, nonbliBa Ce OT CTyAeHTa U 3adbiHKUTENHO



cpeLly npeactaBeHa CTyAEHTCKa KHWXKKa ce 3aBepsiBa OT MHCMEKTopa no yyebHa
JEenHOoCT;

npuemaHe Ha 3asBneHus - NoMbIiBaT ce 1 ce Aeno3upar B AeNI0BOACTBOTO (crnea
KOHCYNTUpaHe CbC CbOTBETHMS MHCNEKTOP 3a LenecbobpasHocTTa Ha monbara);
KOHTpONMpaHe 3annawaHeTo Ha CeMeCcTpuanHuTe Takcu — TakcuTe ce 3annawiart
npegn 3anoyBaHe Ha cemecTbpa MO 6GaHKOB NbT, C MU3KIKYEHWE Ha HOBO
3anuceawnte ce ctyaeHTu. CTyaeHT, KOUTO He e nnaTun ceMecTpuanHa Takca B
NOCOYEHUTE CPOKOBE aaMUHUCTPATUBHO CE;

nonyyaBaHe Ha Aeknapauusi 3a 34paBHO OocurypsiBaHe — crief nonbfiBaHETO Ha
npegoctaBeHata 6naHka cbluaTa ce Aenosvpa B oTaena;

N3BbpLUBAHE 3aBepKa Ha CTYAEHTCKM KHKKM — CTaBa Npy nnaTeHa ceMecTpmanta
Takca 1 nosiydyeHa 3aBepka oT npenogasaTeniute No CbOTBETHUTE OUCLUMINHMY;
n3gaBaHe Ha MHAMBMAYANHU W3NUTHWM MPOTOKONW — Mpean uanuta CTyaeHTbT
3a0bIPKMTENHO TpAbBa Aa e Nnonyyunn paspelleHne oT AekaHa/gmpekTopa, Yye nva
npaBo Aa Nony4ym TakbB NPOTOKOS;

noJaBaHe Ha 3asiBfieHNe BbB BPb3Ka CbC CTYAEHTCKO MOSIOXEHNEe — NpeKkbCBaHe
Ha oby4yeHneTo, NoBMLLABaHE Ha OLeHKaTa MO KOHKPETEH CeMecTpuaneH M3nuT,
obyyeHne no vHameuayaneH ydebeH nnaH, gonyckaHe A0 AbpXaBeH U3NUT Unu
3awuTa Ha gunnomHa pabora;

MHdopMauusa cBbp3aHa ¢ npasunaTa 3a yyebHa eNHOCT, U T.H.

[11.3. AGAMMHUCTPATUBHUN YCIyrM KOUTO Ce U3BbpPLUBAT B KaTeapuTe:

AENHOCTU, CBbp3aHn ¢ y4ebHMs NnaH Ha cneyunanHocTTa no AUCUUNIINHUA, KOUTO
ce npenoaasaT B CbOTBETHaTa kateapa;

NHGOPMaLMs, CBbp3aHa CbC CbAbPXKaHMETO Ha y4yebHaTa nporpama;

y4ebHus rpacuk 3a npenogaBaHUTe AUCLUNINHWK;,

AaTtuTe 3a NpoBexaaHe Ha U3NUTUTE;

KOHCMNEKTUTE 3a U3NUTUTE;

NHGOPMaLMS 3a NPOBEXAAHETO Ha U3NUTUTE;

NHGOPMaLMA 3a pe3ynTaTuTe OT UNUTUTE;

NMHGOPMaLMS 32 Bb3MOXHOCTM 3a NpoBeXaaHe Ha y4ebHM NpakTUKK;
MHOPMaLMA 3a BB3MOXHOCTM 3a BKMYBAHE B Hay4yHOM3CreaoBaTerNCcKu
npoekTu, paspaboTBaHM OT NpenoaaBaTeny B kKateapaTa;

NHOPMaLMSA 32 Bb3MOXHOCTU 3a pa3paboTBaHe Ha AUNNMOMHU paboTy;
NHGOpMaLMs 3a npenogaBaTten oT kategparta u ap.

[11.4. MHcpopmaLua, KOATO MOXe Aa ce HaMmepu B UHTEPHeT cTpaHuuaTa:

akagieMuyeH KaneHgapeH nnas;

pas3nucu Ha y4ebHUTEe 3aHATUS;

rpaduum 3a ceMecTpuantn n3nuTu,

rpadouum 3a Oobp>KaBHU U3NUTHK;

3anosean Ha Pektopa Ha Tpakuncks YHuBepcuTeT, pecn. 3anosBean Ha
AeKaHW/OUPEKTOPU Ha OCHOBHU 3BEHA;

CPOKOBE 1 JOKYMEHTU 3a CTYLEHTCKN CTUNEHaNN;

CPOKOBE 1 JOKYMEHTU 3a CTYAEHTCKN OBLLEXNTUS;
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- BaXHW cbobLLEHNsA 1 ap.

IV. CTpyKTypa Ha opraHusaumsaiTa Ha o6Cny)KBaHeTo Ha [OKTOPaHTH

HayyHuat otgen kbM  Tpakmickm YHMBEPCUTET OCHLIECTBSABA KOHTPOST BbPXY
usanocTHaTa opraHmsauusa Ha obpasoBaTenHUs U Hay4YeH NpoLec Ha AOKTOpaHTUTe — oT
TAXHOTO 3a4uUcnsBaHe 3a [OKTOpaHTM OO0 YychnelwHaTa 3awuTa Ha guceptaumoHHa
paborTa.

OTroBopHM 3a USMOCTHOTO agMUMHUCTPATMBHO OOCnyXBaHe Ha [OKTOpaHTUTE ca
CNYXUTENu OT HayyeH oTAen Ha PekTopaTa u onpeaeneHuTe 3a TakMBa KbM OCHOBHUTE
CTPYKTYPHM 3BEHA, KbAETO Ce N3BBbPLLUBA OOYYEHNETO Ha AOKTOPaHTH.

IV.1. 3aabmKkeHUAa Ha Hay4veH otaen npu PektopaTt Ha TpakMUcKu
YHuBepcurer

HayuyHnat otgen Ha PektopaTta nognomara ferHOCTTa Ha 3aMeCTHUK-pekTopa Mo
Hay4Ha AeNHOCT BbB Bpb3ka C 0O6y4eHMEeTO Ha JOKTOPaHTU NO akpeanTUpaHu 4OKTOPCKM
nporpamn. OToenbT OCbLECTBSABA KOOpAUHALMATA C BCUYKM OCHOBHU M 0BCnyXBaLm
3BEHa B YHMBEpCUTETa, KOMTO MMAaT OTHOLIEHME KbM OpraHusvpaHe, npoBexaaHe u
KOHTpOSMpaHe Ha AenHocTuTe no npuaobuBaHe Ha obpasoBaTenHaTa U Hay4Ha cTerneH
~OKTOP".

OTgenbT oTroBaps 3a opraHuMsauusita W NpoBeXOaHeTo Ha UANOCTHUA MpuveM Ha
AOKTOPaHTU B YHMBEPCUTETA, CbINacyBaHO C OCTaHanMTe OCHOBHU CTPYKTYPHU 3BEHA Ha
Tpakunckn YHmsepcuTter.

HayyHusat otgen Ha PekTopata uv3BbpluBa KOOPAMHUPAHETO Ha MHopmMauusita u
obcnyXBaHeTo, CBbp3aHM C 00y4EHMETO Ha JOKTOPaHTUTE.

OTtmenbT oTroBaps 3a NoAroTBsHe, u3npallaHe n BepuduumMpaHe Ha HeobxoammaTta
MHopMauusa cBbp3aHa ¢ obpasoBaTesiHMa Mpouec Ha OOKTOPaHTUTE KbM BbHLUHM
BeAoMCTBa W opraHuMsaumn. [logabpxa UM CbxpaHsBa [OOKYMeHTauusita 3a
akpeaUTUpaHUTe OOKTOPCKM MporpaMy Mo HayyYyHW crneumanHocTn n npodecuoHarnHu
HanpaBneHus.

IV.2. 3aabmKkeHUs Ha oTaenuTe 3a paboTa ¢ AOKTOPAHTU KbM OCHOBHUTE
3BeHa Ha Tpakumncku YHMBepcuTteT

OCHOBHOTO 3BEHO OCbLLECTBSIBA AEWHOCTTA CU, CbOOPa3HO 3aKOHOBUTE U3NCKBaHWS 3a
opraHu3auusitTa Ha BUCLLETO obpa3oBaHue, 3akOHa 3a pa3BUTHE Ha akaJeMUYHNUS CbCTaB
1 NpaBUIHMKA 3a HEFOBOTO NpwuraraHe, 1 HOPMaTUBHUTE akToBe Ha TpY B HanpaBneHus:

- opraHusauus Ha o6pasoBaTenHNs NpoLec;

- opraHusauusi Ha HayvyHou3scriegoBaTenckaTa AenHoCT;

- aAMWHUCTPATUBHO OBCMYy)XBaHe Ha OOKTOPaHTUTE;

- nogabpXaHe U CbXpaHsiBaHe Ha [OKyMeHTauusiTa cBap3aHa C pas3BUMTUETO Ha

[OKTOpaHTa - apxusupaHe u yHuguumpaHe.



B otmenunte Ha CTpyKTypHUTE 3BEHA Ce M3BbpLUBA OOCNyXBaHe Ha AOKTOPaHTUTE, MO
BbMNPOCK, CBbP3aHW C UANOCTHATa OEeWHOCT OT npuemMa [[o 3awuraTta, CbrnacHo
MM3PACTpakumnckm YHnBepcuTer.

V. JonbnHUTEeNHN pasnopenom

CtyoeHTCcKuTe 3asBneHna ce nopgasat o0 Pektopa Ha Tpakuncku YHuBepcuTeT unu
[ekaHa/anpekTopa Ha OCHOBHO 3BEHO W ce Aerno3upaTt B 4eNoBOACTBOTO.

CpokbT 3a nonyyaBaHe Ha OTFOBOPW M WU3BbPLUBAHE HA aAMWHUCTPATUBHWU YCIyru
CBbP3aHN CbC CTYAEHTCKM 3asiBfieHUs e cbrnacHo lNpasunarta 3a yyebHa OerHOCT Ha
Tpakunckm YHneepcuTer.

Hactosawute lNMpaBuna ca npuetn ¢ pelieHne Ha AKageMUYHUS CbBET Ha TpakuMnCKu
yHmnepcuteT oT 01.03.2017 r. (MpoTtokon Ne 11 / 01.03.2017 r.) u BNuM3aT B cuna oT
aatara Ha npMemMaHeTo M.



